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.(1) In.t:(:rt the following new subparagraph immediately
after the first subparagraph of paragraph 2 of Police Instrue-
tion No. 24:— i

No action should be taken for the disposal of, or the com-
plinnce with a Court Order respecting exhibits until the
Officer in charge of the case has made inquiries and established
that all posgible Court action has been finalised and that no
appeal has been or can be lodged.

(2) Delete the words “after the expiration of the time

allowed for appeal”, appearing in the sceond and third lines
of the existing second subparagraph of paragraph 2 of Police
Instruction No. 24 and insert in lieu the words “after action
has been taken in aecordance with the directions contained in
the proceeding subparagraph”.
Amendment Slip No, 764, Insert
between pages 252 and 253 of
the Police Rules and Insiruc-
tions (10/3/60),
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No. 24.

EXHIBITS.

1, A printed Exhibit Book has been supplied to certain
Btations, and where such book is available f}:ﬂl particulars of
property used by Police as exhibits should be recorded therein.
At those stations where the printed Exhibit Book is not in
use, the existing practice of entering partienlars of exhibits in
the Prisoners’ and Miscellaneous Property Book should
continue,

2, Each page of the Exhibit Book eontains space for four
exhibit entries, and each spacing is numbered in order fo
facilitate control of the entries in a manner similar to that
prevailing with regard to Receipt Books and License Books.
The entries in regard to each exhibit should show at a glance
the whole of the movements of the exhibit from the time of

mac‘cipt_}mti} its u]t_:imgte_dispusal.ﬂjo Ao, 764 =

Where no order is made by the Court for the disposal of
exhibits, the Officer-in-Charge of the case may, after—the
expirati i , and if he is satis-
fied as to the ownership of the exhibit, hand it to the owner
and obtain his reeeipt for filing. Where there are rival
claimants for any exhibit, or an exhibit is the subjeet of a
hire-purehase agreement, or in any other eircumstances where
there is doubt that the claimant is the legal owner of the
exhibit, the matter should be submitted through the usual
channels for direetions. In such eases where the direction
given is to hand over the exhibit to a claimant, instructions
will be given as to whether or not an indemnity in the form
contained in the Reference Dook should be obtained, (Such
indemnity requires a duty stamp for 1s. 6d. to be affixed by the
peri?n signing the indemuity.) o

A N -_—

2a. (@) At Police Stations where permanent Station Ser-
geants or Constableg performing Station Sergeant's duties are
employed, the safe custody of exhibits received at the Station
will be the respomsibility of sueh Station Sergegnt or Con-
stable performing Station Sergeant’s duties.

(b) At all other Stations, the responsibility will devolve
upon the Officer-in-Charge of the Station.

2p. (a) At Police Stations where permanent Station Ser-
geants or Constables performing Station Sergeant’s duties are
employed, the keys of the safe and/or Exhibit Room are to
be kept in the personal custody of such Station Sergeant or
Constable performing Station Sergeant’s duties and at the
change-over of relief the keys will be handed to the oncom-
ing Station Sergeant or Constable performing Station Ser-
geant’s duties. Under no cireumstances should the keys he
handed over hy the Station Sergeant or Constable performing
Station Sergeant’s duty to the member of the Service reliey-
ing him during meal periods.

(b) At two-shift Statioms in the Metropolitan District,
the keys of the safe and/or Exhibit Room should be con-
veyed to the Divisional Head Station at the conelusion of the
second relief and held there until returned to the Sub-station
with the mail on the following morning. A record of the
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Instruction No. 24.

Ezxhibits.

movements of the keys will be maintained in a small note
book accompanying them, showing—

(i) time, date and to whom handed;
(ii) time, date and by whom received at Head Station;

(iii) time, date and to whom handed by Head Station;
and

(iv) time, date and by whom received at Sub-station.

(e) At all other Stations the Officer-in-Charge of the

Etﬂf—ion will be responsible for ensuring the safe custody of the
eys.

20. (a) When an exhibit is received at a Police Station, the
member of the Service performing duty in the Station at the
time will eheck such exhibit and immediately record a full and
complete deseription of each item in the book kept for that
purpose. The entry in sueh book should, where possible, show
the owner or owners of the article or articles comprising the
exhibit and the signature of the Senior Arresting Officer will
be endorsed on the next line immediately under the deseription
of the exhibit,

.. (b) The member responsible for the custody of ex-
hibits will place all exhibits, after receipt, in a locked place of
safety.

2p. Bulky exhibits or exhibits to the value of less than £100
will normally be retained at the Police Station of receipt, but
where the value exceeds £100 the following procedure will be
adopted:—

() (i) If of greater value than £100 Dhut less than £500,
exhibits will be transferred to the Divisional Head Station
where they will be checked, recorded in the Exhibit Book
maintained there, and a Miscellancous Property Receipt
issued to the Station concerned.

(ii) Where the value of the exhibit exceeds £500 it
should be transferred to the Txhibit Room at the Criminal
Investigation Branch to be dealt with there in similar
manner 1o exhibits transferred to Divisional Head
Stations.

(b) Al exhibits, irrespective of value, will be retained nor-
mally at the Station of receipt, but where the Officer-in-
charge has any doubt as to the desirability of such a
course in any particular instance, he should immediately
seek advice from his Divisional or Sub-distriet Officer,

(e) Notwithstanding the monetary value of any exhibit,
whether received at a metropolitan or a country Station,
the Officer-in-Charge of the Station should consult his
superior Officer in any case where the nature of the ex-
hibit is such that the advisability of retaining it at the
Station is in any way doubtful.

2E. When an exhibit is required for production at Court or
for any other purpose, the article must be checked with the
recorded particulars in the Exhibit Book by the member of the
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ervice Tesponsible for exhibits and by the member of the
gervice 1'ec£iv'mg it, the latter to sign for the cxhibit in the
gpace provided in the book. A similar check will be made on
each occasion that an exhibit is returned to a Police Station,
the signature of the Officer receiving it at the Station to be
endorsed in the Exhibit Book in the space provided.

3. A summary, signed by the Officer-in-Charge uf the Stat%m_l,
ghowing all uncyl'l,aarcd items (in the case of the printed Lxhibit
Book the reeeipt numbers only need be given) should be in-
gerted in the book used for the recording of eshibits, at the
30th June and 31st December of each year. Reference to
any exhibit later disposed of should be made opposite the par-
tieulars of such exhibit in the summary.

4, Officers-in-Charge of Stations will see that the Exhibit
Book or other book used for the recording of Hxhibits 1is
ijneluded in the IList of Authorised Books kept at Police
Stations.

5. Particulars of the printed Exhibit Book are required to
be entered in the “Record of all Receipt Books containing
receipt forms for money, &e.,” and also ineluded in the monthly
returns of movements of Reeeipt Books and License Books
gubmitted by Superintendents for the information of the
Auditor-General,

6. (a) At Stations where permanent Station Sergeants or
Constables performing Station Sergeants’ duties are employed
the Senior Station Sergeant will be responsible for the checlk-
ing, at the end of each month, of the entries in the bhook used
for the recording of exhibits.

(b) At all other Stations, the Senior Non-Commissioned
Officer or Constable-in-Charge of the Station will be responsible
for condueting a similar monthly check.

(e) Any outstanding matters brought to light during the
monthly check of exhibits will be reported to the Divisional
or Sub-District Officer, who will himself inspect the book at
the end of each guarter. :

(d) The monthly inspection of exhibits by Senior Station
Sergeants and periodieal inspections by O_f-ﬁeers and Non-
Commissioned Officers will include a physical check of the
outstanding exhibits against the entries appearing in the book
used for the recording of exhibits.

7. Exhibit Books for use at Stations to which their issue has
been approved may be obtained by Superintendents from the
Government Printer by requisition npon the preseribed form
of “Requisition for stock receipt books, &e.”

ANALYSIS OR MICROSCOPICAL, EXAMINATIONS,

8, When an analysis or microseopieal examination is req!nred
of any matter which may be the subject of evidence in a
eriminal proseeution, Coroner's inquest, or other proceedings,
such analysis or examination will be made at the Department
of Public Health, Sydney, and Police will follow the procedure
in regard to submission of reports and conveyance of exhibits
set out hereafter in this Imstruction.

NPL.S000.0003.0565

205

6L

Summary of
uncleared
entries,

List of
nuthorised
Books.

Recording
Particulars
of Exhibit
Books issued.

TInspection
of exhibits.

Method of
requisition-
ing for
Exhibit
books,

Particulars
to be
furnished
before
exhibit is
forwarded

or
examination.



266

Inflammable
liguid—
gamples,

Personal
custody of
exhibits,

Report to
nccompany
exhibits to
.1, Branch.

Action to be
taken by
Police
bringing
Exhibits to
Sydney for
analysis,
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Exhibits,

Samples of alleged inflammable liquid taken in connection
with proposed prosecutions under the Inflammable Liquid Act
should not, however, be forwarded to the Government Analyst,
but are required to be tested at the Ixplosives Department,
and a certificate of the Chief Inspector under the Act will
be aceepted in the Courts ns prima facie evidence of the facts
set out in the certifiente,

9. Exlibits for seientific examination must be retained in thae
personal custody of the escorting Constable until they reach
the Analyst or Director of the Pathological Laboratory or
other authority, They must not be forwarded by post. It
must be borne in mind that the member of the Service con-
veying the exhibits should be well acquainted with the wholg
of the cireumstances surrounding the particular investigation.

10. Tn all cases where exhibits are required to be sent for
scientific examination, reports containing particulars of the
case are to be submitted in triplicate and together with the
exhibits forwarded to the Superintendent of Deteetives, C.I,
Branel, for examination in the first instance by the Scientifie
Investigation Bureau, and decision as to whether or not any
or all of the exhibits should be submitted for scientific exam-
ination and the laboratory to which the exhibits should he
taken; one copy of the report to be retained at the Scientifie
Investigation Burean, the remaining copies, after being suit-
ably minuted by the Superintendent of Deteetives, to be
conveyeld with the exhibits to the Commissioner's Office for
transmission to the appropriate authority,

11. Except in cases where it is absolutely necessary that
exhibits should be examined at the earliest possible moment,
it is desirable that escorts with exhibits should arrive in
Sydney on any day other than a Saturday or Sunday.

Police with exhibits for analysis arriving at the Criminal
Investigation Branch during week-ends or after ordinary office
hours will contaet the member of the Force on duty at the
Inquiry Office for the purpose of carrying out the following
procedure :(—

(a) Where the exhibits consist of parts of the human body
for chemical analysis, arrangements will be made for the
escorfing Constable to lock the exhibits in the refrigerator
at the Scientific Investigation Bureau in order that they
may be kept fresh.

(b) Other exhibits which are not required to be kept cold yvill
be placed by the escorting Constable in a locked compart-
g;int located at the Criminal Investigation Branch Inquiry

ce.

(¢) The escorting Conmstable will be handed a Xkey to the
refrigerator or locked compartment, ns the case may be,
and such key will be retained by him until 8.30 a.m. the
following day, or Monday in the case of week-ends, when
lie should take the exhibits and relevant papers to the
Seientific Investigation Bureau, themce to the Criminal
Correspondence Braneh of the Commissioner’s Office and
subsequently to the Analyst or Microbiologist or other
appropriate authority as directed,

&)
0
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12, Where auny person is suspected of having administered
poison, as large a sample as is obtainable of the urine of the
person poisoned should, if possible, be taken for analysis.
Vomit should be similarly treated, and a eareful search made
for any pglasses, bottles, or other receptacles likely to have
contained poison.

The Public Health Department has instrueted hospital
authorities that in all cases of suspected poisoning it is essen-
tial that such authorities should earefully retain stomach
washings, vomit, urine, and similar specimens for toxicologieal
examination later, should eirenmstances require it.

Further, in all such eases, the Police should be notified as
soon as possible afler death, and before the post-mortem ig
undertnken.

12A. A copy of a Cirecular issued by the Direetor-General
of Public Tealth setting out the procedure to be followed by
medieal officers condueting post-mortem examinations in con-
nection with Police and Coroners' investigations is contained
in the Police Reference Book under “Post-Mortem Examina-
tions,”” Police in charge of eases requiring a post-mortem
examination to be held will tactfully bring tle Cireular under
the notice of the Medieal Officer conducting the examination.

12aA. When a post-mortem examination is to be undertaken
in the country in a case in which some person is charged or is
likely to be charged with murder, the Health Department
desires that the Medieal Officer eondueting the examination
should call into consultation amother mediecal man, if possible,
to assist him and to cnsure the availability of evidence of one
or both Medienl Officers,

The assistant’s fee for the post-mortem examination, £2. Zs,,
plus any fees for evidence or travelling, will ke paid hy the
Health Department on reeeipt of claim submitted in the usual
manner,

123. In all eases of post-mortem examinations where ftreat-
ment has been reecently given to the deceased by mixtures or
where proprietary medicines have been taken, particulars
shonld be included in the report mentioned in paragraph 10 of
this instruction. Any preseriptions available should he for-
warded with the report. Tf bottles containing the remains of
such medicines are available, these also sghould bhe forwarded
with the report, but eare must be taken to ensure that they
are packed separately from any other exhibits requiring chemi-
eal analysis or microseopienl examination.

13. ANl specimens for analysis should be pnt up in sealed
packages, properly tied, labelled and marked, and bhe for-
warded with the utmost despateh, nnd the following directions
carefully ohserved. (For information as to the most effective
method of packing hottled exhibits, see Police Reference
Book.)

(a) Parts of the body to be analysed for poisons should he
laced in clean glass jars with glass stoppers—what is
nown as the “Lighting"” preserving jar best answers this

purpose. The stomach and contents and the small intes-

*80167—9
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Exhibits.

tines should normally be placed in a jar by themselves, the
other organs (kidneys, spleen and portion of liver) to be
placed together in another jar; however, there may be eir-
cumstances in which the Medical Officer conducting the
autopsy eonsiders it mecessary to place each organ in a
separate jar. In cases of suspected poisoning by arsenic
or cther metallic poison a jar of muscle should also be
forwarded, FEach jar should be earefully and thoroughly
sealed and properly labelled. Zine plaster should not be
uged and the sealing wax must not come in contact with
the contents. No aleohol or other preservative, or any
other substance whatever, should be added te specimens
to be analysed for poisons, In a case of death likely to be
murder, some at least of the organs off the body, as men-
tioned herein, especially the liver, the whole of which should
then be sent, should be put in separate jars. Where pos-
sible, stomach washings, vomit, urine and similar speei-
mens should also be forwarded for analysis,

Glass jars required to hold the specimens should be
obtained by the Police on requisitions from loeal store-
keepers, and the ecost paid from Police Funds.

(b) Specimens to be examined for disease, unless they can
be delivered in a practically fresh condition, should be
placed in a jar containing a good guantity of methylated
spirits of wine and water (3 parts spirit fo 1 of water),
Formalin (1 part in 16 of water) or carbolic acid (1 part
in 20 of water) ean be used, but the methylated spirit is
best. In the case of milk or other fluids from diseased
animals, add 1 part earbolic acid to 20 parts—two table-
spoonfuls to a pint—of milk or fluid.

Oriminal cases. (¢) Specimens in eriminal eases—The bodily fluids, such as

Bodily fluids.

g

Procedure re
samples o
blood.

blood, semen, ete,, which form stains on garments and
articles, are subjeet to putrefactive changes like other
organic matter. These changes may in time be such as
to prevent the recognition of the material; consequently,
the specimens should he forwarded as soon as possible,
Further, they should mot be handled more than is ahso-
lutely necessary beforehand, and especially the stained
parts should not be erumpled or erushed, Whenever prac-
ticable sueh specimensg should be forwarded to the Gov-
ernment Mierobiologist for examination in order that the
result of the analysis may be available as evidence in the
proceedings at the Lower Court,

In ecases of murder or serious assault, when an examination
of bloodstains is required, the material suspected of bearing
the blood should he submitted for examination, accompanied
where possible by a specimen of the blood of the vietim. This
will permit a comparison being made between the blood gronp
of the stains on the exhibit and that of the vietim,

(d) To facilitate the grouping phase of the examination of
bloodstains, it is extremely desirable that the specimens
submitted for comparison with the exhibits be ample in
aquantity and in a fresh condition. In ecases of murder
the Government Medical Officer conducting the post-

_e.
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mortem examination, other than at the City Morgue, should
be requested to take from the body of the vietim a sample
of liquid blood of not less than five cubie centimetres.
The sample should be taken from a large artery or vein
and placed in a clean container, which should be properly
sealed or stoppered and labelled and forwarded immedi-
ately to the Government Microbiologist for examination.

(e) Where the post-mortem examination is being conducted at
the City Morgue, it will be necessary only to inform the
Government Medieal Officer that an examination of blood-
stained exhibits may be desired. He will then take a
gample of the blood of the vietim for submission to the
Government Microbiologist,

(f) Where a person has been arrested in conneetion with a
case of murder or serious assault, and it is cunsu]erqd a
comparison of hig blood group with that of bloodstained
exhibits may prove of value, he should be asked whether
e is prepared to submit a specimen of blood for examina-
tion. It is essential that the consent of the person be
freely and voluntarily given and he should be informed
that he is not obliged to allow a specimen of his blood to
be taken for testing unless he wishes to do so. In the
event of consent being obtained, the following procedure
is to be adopted; the consent of the person will be in
writing and ns near as the circumstances permit, in the
following form:—

LR Sk kTN VA T W ...arrested on a charge of
do hereby authorise Dr, ........... to take

sufiicient blood from my body for the purpose of testing same
or causing same to be tested or grouped.

I give this authority freely and voluntarily, no inducement,
threat, or promise having been held out to me.

Bigned «vverrencicicnirrans Beaaen
Witness:—

In the Metropolitan District where contact can be made
with the Government Medical Officer, Sydney, he should bo
communicated with immediately. Adviee will then be given as
to the netion to be taken with regard to the taking of a
sample of blood from the person consenting. Elsewhe’ro._tho
local Government Medieal Officer, or if absent, some qualified
medieal practitioner, should be requested to take a sample of
liquid blood of not less than five cubie eentimetres. The df:ctor
taking the blood should be requested to place it in a snitable
container which should be sealed by him or in his presence
and handed to a Constable who will lmmt:dmfely take it to
the Government Mierobiologist for examination, (In mo
circumstances should an ofiicer condueting the investigation
handle the sample.)

Specimens of liquid blood tnken for the purpose of blood
r.{rmllping should he delivered as soon as possible to the Micro-
biologist, otherwise decomposition may render the specimen
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useless for this purpose, In cases where the specimen of blood
is brought to Sydney at a time when the Mierobiologist’s
laboratory is not open, the specimen should be placed in the
refriggl'ﬂtnr at the Scientific Investigation Bureau, Criminal
Investigation Branch, The specimen should be placed in the
hottom of the refrigerator, where it will be chilled only, and
not mear the freezing chamber, because an extremely low
temperature will spoil the specimen of blood,

(@) In cases mecesgitating inquests on the bodies of females
thought to have died from the effeets of haemorrhage,
injury, or septicaemia following on a miscarriage, the
pelvie contents should be removed and placed in a solution
(5 to 10 per cent.) of formalin, and so retained.

Police will see that this requirement is brought under the
notice of the Medieal Officer making the post-mortem examina-
tion, and will take possession of the vessel containing the
pelyie contents until the case is finally dealt with,

(h) If exhibits intended to be analysed for poisons are not
such as can be placed in clean glass jars they should be
placed in mew wooden boxes, whicl should be lined, not
pasted, with ordinary grease-proof paper obtainable at
shops of groeers, provision merchants, ete. This particular
paper is free from toxic matter, and should it not be
obtainable, ordinary brown paper should be used. If
glass jars or bottles are used they must be perfeetly clean;
before using them they should be rinsed out with warm
soapy water, and, if possible, finally rinsed out with dis-
tilled water obtainable from most garages. The water
used for rinsing should be returned to its original con-
tainer, gsenled, and Iabelled “Water used for washing ex-
hibit jars,’ nnd sent nlong with the exhibit. Tins, if used,
should be similarily treated.

(i) To ascertnin by chemieal analysis if a person has been
drowned, it is necessary to submit for examination two
samples of blood taken, one from the left echamber of the
heart and the other from the right chamber of the heart.
Each sample should be placed in a small bottle with a
well-fitting pglass stopper, and carefully labelled. The
samples should, of course, be taken by an experienced
medieal officer,

14. When found necessary to forward by packet post bottles
containing fluid they must be securely corked, so that their
contents eamnot eseape, and packed in boxes sufficiently strong
to prevent breakage and damage to the mails,

Pareels containing liquids and semi-liquids will only be
aceepted by postal authorities on the condition that they are
securely packed and marked or labelled “fragile,”” and the
nature of the vessel and contents endorsed on the cover.

15. No written exhibit should in any way be interfered with
by tho Police or others, except with the specinl sanction of the
Crown Law Department.

When such ganction is given, the exhibit should be photo-
graphed, in order that the Jury may see the original state of

NPL.2000.0003.0568
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the writing on the document before it was dealt with for
analytical purposes. Police are not to permit the usaiof
exhibits in eriminal cases by any person without first reporting
full partieulars and asking for instructions,

154, Counterfeit coins no longer required as exhibits should
be forwarded to the Criminal Investigation Branch for dis-
posal. At the finalisation of enses where eoining instruments
have been used as exhibits, a report should be submitted
through the Criminal Investigation Branch, giving a full
description of the articles and their possible commercial value,
for dircctions as to their disposal,

16, The Attorney-General has approved of exhibits, such as
portions of the human frame, fabries stained or marked by
blood or fluids, ete.,, bullets and lethal weapons being handed
over by the Police, after trials have been concluded, and when
such cannot possibly be required for further evidence, to the
University authorities for the use of medieal students. Such
exhibits should only be handed over, if not required for the
Police Museum, on the authority of the Superintendent, and
after reference to the Justice Department.

17. When cargo subject to Customs control is used by Police
as an exhibit, or for any other purpose, it should be handed
over to the Collector of Customs and a receipt obtained.

18. Exhibits intended for the Police Muscum should be
forwnrded to the Commissioner with a report of all available
particulars,

19. For action to be taken in connection with examination of
exhibits on which finger prints appear—sce “Finger Prints.”

20. Tor action to be taken in connection with exhibi[:s under
the Police Offences Amendment (Drugs) Act—see “Opium and
Dangerous Drugs."”

21, For explanation of the manner of packing and forward-
ing bullets from weapons found at the scene of a crime—see
Police Instruction “Forensie Bullisties.” |

DOCUMENTS.

29, Any document coming into the possession of Police as
a possible exhibit in a criminal trial should be handled and
cared for in n manner that will not impair, in the slightest
degree, its value as evidence, The exact physical condition of
a doeument when received should be observed and car_cfully‘
noted, and thereafter the document should be preserved in the
exact condition in whieh it was received. Tears, pen, pencil or
other markings should not be interfered with, and adequate
precautions should be taken to ensure that no Eur_tlwr marks
or mutilations oeeur whilst it is in the possession of the
Police,

As soon as practicable after receipt of any sueh documents
they should be placed in a clean protective covering such as
a folded sheet of paper or an envelope large enough to hold
them unfolded. Iolded doeuments should be unfolded and
retained in that eondition and eare should be taken that no
fresh ereases are made.
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Exhibits—Documents.

23. Any document which may become an exhibit should be
gubmitted for examination to the Scientifie Investigation
Bureau, Criminal Investigation Branch, as soon as possible.
In the case of handwritten documents adviee may be given
by the Bureau staff as to—

(a) whether there is evidence of disguise in the writing;
(b) the type of pen and ink or pencil used;

(e) the type of paper used;

(d) the outstanding features of the handwriting; and

(e) whether the writing on the document is identical with any
specimen of eriminals’ handwritings filed at the Bureaun,

Where typewritten matter forms the exhibif, it might be
possible for the Bureau staff to give advice as to—

(a) make, type, model and mechanical condifion of the type-
writer used;

(D) type of paper used;
(¢) condition of typewriter ribbon; and
(d) probable skill as a typist of the offender.

Information on these points may nssist in the search of
suspects’ premises, and in the taking of specimens intended
as standards of comparisomn.

23a, Where Police inquiries fail to identify the author of
a document, the exhibit should be returned to the Scientific
Investigation Burean on the completion of the Police inquiries,
for filing with other unidentified exhibits for future reference.

94, When taking specimens of handwriting from a suspect
the following tules should be adhered to as closely as
possible:—

(a) Duplieate the actnal conditions, if known, under which
the exhibit was written. If the exhibit document is known
to have been written while the offender was standing at
a counter, that procedure should be followed _in obtaining
specimens, Where the circumstances surrounding the writ-
ing of the exhibit are unknown, allow the suspect to sit
in a comfortable position,

() Duplicate the writing materials used in the exhibit. If,
for example, ruled note-paper were used for the exhibit

writing, obtain similar paper for the specimens; if fhe

exhibit is a telegram, telegram forms should be used. TIf
the exhibit writing was written with a firm steel pen,
eause a pen of that type to be used for the specimens ;
if the exhibit be in pencil, a pencil should be used.

(c) Read the exhibit to the suspect and inform him of its
nature, but when the specimens are being written the
exhibit should not be within his view.

(d) Having been informed of the nature of the document the
suspect should be permitted to arrange the words and
place punctuation marks as he wishes,

NPL.9000.0003.0569

Instruction No. 24.

Ezhibits—Docwments.

(e) All specimens of handwriting obtained by dietation should
be prefixed by four or five lines of matter dissociated
from the text of the exhibit document, This may follow
similar lines to the following example: “My name is John
Brown and T reside at 18 IMletcher-street, Coogee. T have
been interviewed by Detective-Constable Watson to-day, the
14th February, 1947, in econneetion with an offensive letter
alleged to have heen reccived through the post by a Mrs,
Elizabeth Jackson of 85 Garden-street, Burwood, on 18th
December, 1946, T am informed that the letter read as
follows: . . . . The contents of the exhibit should
then be dictated in groups of three or four words fo the
phrase.

The use of a preamble different from the text of the
exhibit allows the suspect to settle down before coming
to the words which will be most closely examined, and
also serves to prevent a suecessful attempt at disguise in
writing those words,

() Where the handwriting of the exhibit document is confined
to a few words and figures, such as the endorsement on a
cheque or the contents of a receipt, the text of the exhibit
ghould be embodied in a statement and not written
separately. In these eases the specimen should eommence
on the lines indieated in elause (¢) and be arranged so
that the words on the exhibit are embodied a number of
times in the statement, Such a statement mi’fht read :
*My name is John Brown and I reside at 18 Fleteher-street,
Coogee. I have been interviewed by Detective-Constable
Watson to-day, the 14th February, 1947, in connection with
a cheque that was sent from the Department of Social
Services to Mrs. Elizabeth Jackson of 85 Garden-street,
Burwood, on 18th December, 1946. T have been told that
the cheque was lost or sfolen and later cashed, when it
bora the endorsement E. Jackson and the ('[ntef 21st
December, 1946. I have not signed the name and date
FE. Jackson, 21st December, 1946, on this cheque, nor do I
know anything about the signature B, Jackson and date
21st December, 1946, on any other cheque . . . " By
using the suspect’s professed knowledge or lack of
knowledge of the affair a statement taken in this way
can be extended to a page of foolseap and include the
questioned writing seven or eight times,

Any specimen of handwriting obtained by dictation
from a suspeet should be worded so that it extends to
the major part of a foolscap size sheet of paper. In no
case should the practice be followed of asking the suspect
to write a signature alone on a piece of paper, or a number
of times one under the other on the same sheet, beecause
this provides the greatest opportunity for the suspect to
disguise his handwriting intentionally and so defeat the
identificntion. If the member of the Service taking tha
specimen considers that the suspect is trying to disguise
his handwriting two copies of the specimen ghould be
taken, The first copy should be remoyved from the suspect's
view as soon as it is finished,
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Instruction No. 24,

Exhibits—Docwments.

(g) Obtain a sample of the suspeet's writing of approximately
the date in question and doune in normal circumstances in
order that disguise in the specimens given to the Police
may more readily be detected.

(h) Obtain permission to remove any writing materials of the
type used in the exhibit which may be found in the
suspect’s home; the top sheets of writing pads and blotting
papers in particular should he obtained.

25. Where it becomes necessary to obtain a speeimen of
typewriting from a suspeeted machine, the text of the exhibit
should be copied at least twice on paper similar to that of the
exhibit. Wherever possible the suspeet should be requested to
type out a copy of the exhibit. Having been informed of the
nature of the document he should be permitted to follow his
own idea of arrangement and punctuation,

26. Specimens of handwriting or typewriting taken for use
as standards of comparison should be handled with ecare, Un-
necessary folding of the documents should be avoided; and
where it is necessary for the overall size of specimens to be
reduced adopt the practice of rolling instead of folding the
paper. This will minimise the risk of damage to specimens
by creasing until they can be placed in a suitable folder or
envelope.

27. Speeimens of handwriting or typewriting, any writing
materiala obtained, and the exhibit should be submitted for
comparison purposes to the Scientifie Investigation Bureau,
Criminal Investigation Branch, as early as possible. Where
an officer connected with the investigation does not personally
convey the articles to that Bureau they should be accompanied
by a report setting out the facts of the inquiry,

28, For procedure to be followed where documents, such as
valueless cheques, anonymous letters, ete,, are used in connee-
I\llo“ 4¥lth a crime, see paragraph 8i of Police Instruction

0, '

NPL.2000.0003.0570

No. 25.

FINGER PRINTS.

1. As Finger Prints are of the utmost importance, and at
times the only means available for the detcetion of ecrime,
Superintendents and Officers should take a persomal interest
in sceing that Police are, as far as possible, qualified for
this duty, and that these Instructions are carefully complied
with.

2, The work consists of—

(a) taking prints direet from the fingers of persons for
record, identifieation, or purposes of evidence;

(b) tracing impressions of finger prints upon articles, for
identification.

(The duty under (a) is very simple, and a little praetice
will ensure satisfactory results, IEspeeial eare and intelli-
gence are required for (b), but each of these qualifications is
of equal importance to ensure success.)

3. All Tleernits are to be earefully instrueted as to (a) and
(b), and, before leaving the Police Training Centre, will be
examined to see that they are efficient in this portion of their
duties,

4, Impressions are taken in two ways: “Rolled” and

“Plain,"

For “Rolled,” the thumbs and fingers are rolled on the plate
from side to side, to ensure the inking of the raised ridges,
which constitute the plan or pattern of the print; then by
a similar continuous furning movement under gentle even
pressure, the impression is transferred to the paper.

To ensure n good print the thumbs and fingers should be
inked to % inch below the first joint. This will ensure the
bulbous portion being sufficiently inked.

For “Plain,” the fingers only of each hand, without the
thumb, kept close together and straight out, to ensure the
bulbous portion and ¥ inch below the first joint being properly
inked, are simultancously placed on the inked slab, and then
on the form, with a gentle downward pressure and without
any rolling.

5. Bach thumb aud finger is first separately “Rolled” and
impressed; then the fingers of each hand are simultaneously
impressed “Plain."

6. The requisites for taking prints are a small roller, a tin-
covered slab, a tube of printer's ink, and printed forms for
recording the impressions, These are supplied to all Stations;
but, where not obtainable, an ordinary stamp pad will give
good results, if carefully used.

(The Prisons Circulars provide that Police may use Gaol
appliances for taking prints, and that every facility and in-
formation as to the correet method of taking prints is to be
afforded by the Gaol Officials.)

7. Place a small quantity of ink on one end of the plate;
distribute with the roller over the surface in a thin even
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No. 57.

PROPERTY IN POSSESSION OF POLICE.

1. When any money or goods charged to be stolen or fraudu-
lently obtained are in the custody of the Police in connection
with any eriminal charge, or of any offence punishable sum-
marily, and there are rival elaimants for such property, an
application for pn Magisterial order should be made by the
Police under the provisions of seetion 30 of the Police Offences
Aet, 1901 (as amended by the Crimes (Amendment) Act, 1929),
However, such action should not usually be taken until a report
has been furnished through the usual channels for directions.

2, When property has been seized by the Police in eircum-
stances other than those set out in the preceding paragraph and
there are rival claimants, Police should promptly report par-
ticulars for the information of the Commissioner, and in urgent
cases consult a local Selicitor (see “Legal Proceedings™).

Property ordered by the Magistrate to be returned to the
owner should be handed over at the place of trial upon appli-
cation, The forwarding of such property to the owner at
another place ean only be effected where the owner is prepared
to prepay the freight and any incidental expenses.

3. Money jfound and handed over to the Police does not
come within the Police Offences Act, 5. 52,

(I'or action where there are rival claimants for money,
see “'Reference Book,” Crown Solicitor's opinion, 14/2/1910.)

4, The following aection will be taken in comnection with
money, valuables, or other property (except property used
at court as exhibits or that belonging to prisomers) found
%'mlli handed to or otherwise coming into the possession of

olice:—

(a) If handed in or reeeived at a station, full partieulars
ghould be entered in the Miseellaneous Property Book and
the property, ete., suitably marked for identifieation. If
practieable the finder should sign and place his address
in the column provided in the Miscellaneons Property
Book and_ if money is handed in, he should be issued with
an official receipt for same, The number of the receipt
issued should be placed against the entry in the Miscel-
laneous Property Book and the item and page number of
the Miscellaneous Property Book entry inserted on the
duplieate of the official receipt.

(B) Police finding property, money or valuables, will promptly
take same to their Station, and when property is handed
to them whilst away from their Station, they will care-
fully examine same in the presence of the finder, enter
partienlars in their official notebook, obtain the finder's
signature therveto as to the correctness of the entry and
take the property to their Station. Partienlars should be
entered in the Miscellaneous Property Book, the Constable
finding the property, or to whom the property has been
handed, signing in the column provided for the finder’s
signature and, in the latter case, inserting also the
finder's name and address. If money has been found, an
officinl receipt should be promptly despatched to the
finder. A receipt should be issued to a member of the
Foree for money found by him.
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Property in Possession of Police. '

A motor driver or motor cyclist performing duty from /|
l’oll_ee ]lemlqu:}rters or a Divisional motor driver or motor
eyelist performing duty outside his Division, finding or bein

Property in Possession of Police.

it + % wulred 'l'-ll(l thig (80/5/50.)
ained and filed. One receipt only is required i
1 ?E(E:il:b tshould be taken or filed in the Miseellaneous Property

Lol =) . ronerty includes money which has been Proper
hauded property should not take same to his own Station, bug 1| ’U°1j' a ‘[;' htL:)' ]t;nl:,‘iipgl(?E;;Hq-.mrtcrs, it will lLe necessary to Eﬁlﬁgfgr L]
to the nearest Station to where the property came into his fuf“ni;ﬁ voucher with o covering Teport through the liﬁlfﬁl claimant.
possession, action then to be taken in accordance with the S".Jm ]‘ to the Commissioner's Office.  Other property, in-
lrorega:ngi] di‘mc“ml&f tl Jehoiuwnal s nquity WiGS L Vi ] fill-.iiltlll;;li:snmne)‘ that has not bheen forwnrded from the Station,
ocating the owner of the property should be attended : . ke olagmant immediately.
the Station concerned, PRIRGES 5 to by | may be handed to the ¢laimant 1mn . lLould be made

Enquiries (bb) When inguiries nre being made from the Propers Tt is neeessary that full and proper mqmn’us. 2 1ould be m -
iﬁrﬁ:,mmg Tracing Section, Criminal Igm'cstigation Branch, wilihtg ) pefore handing over any l”f?l"f"f'-‘-";l“-“l I.ﬂl:;lh"?:,z:fi?}tl':lj the
5 E view to identifying the owner of property, Form P.91D showing that there is no laxity in this Ieg
(Metropolitan Distriet) or Form P.91E (Country Dis- Officer-in-charge of the Station.
triets) should be utilised. (b) Where tlere are rival elnimants for properby or
Finder. (e) In all cnses the finder should be informed that, if mot where property is subject to any hire-purchase pgreement, gr
claimed within three months, the property, ete., will prob- in any other eircumstances where there 18 some doubt 0s 10
ably be returned to him upon applicatiom. : the claimant being the legal owner ghipis proper‘s‘};. i‘lle'
} (d) All eash should be promptly remi jssi i atter should be submitted throngh the '.‘S““! channg:s, o
Chsh, sho » promptly remitted for transmission to maticr {hese casos where the divection is to hand the
(24/6/47) the Commissioner for payment to the Treasury, except that . directions, In these it \will he mecessary, exeepting where
. where it would appear there is a remsounble possibility property to a claimanf, 1t I to obtain an indemnity in the
of the owner being located, such cash may be held at the property 1s of small value, to © ﬁ‘ook' (Such Sndamnity
the Station for a period of not more than 14 days. form contained in the Refuresl:itet be affixed by the person
Provided, however, that if Form P.91D or Form P.9IE r requires n duty stamp for 1s. 6d. to be )
s ttlle t[gase' nm}é be, is ]1!ﬂt received Dback from the Pro- | signing the indemnity.) ot
perty Tracing ection, the money may he held at the 1 3s made for the property within three
Station beyond a period of 14 days pending return of 1 (c}t Iﬁ,;ﬁd"‘ﬁ‘e"lrgfufnld to the ﬂ?uln}:' and his receipt
such form, Careful diseretion should Dbe exercised in e 1S!'ll T‘i?h re money is eoncerned which has been forwarded
cases of this nature, however, and where money is to be so obEaInec, t e‘: the Treasury, action will be taken in the
held the Station Sergeant or Officer in Charge consulted, For Dy wi's Office for the money to be refunded direct to
%;Iouey Y hhfls fbeou b R AR L ' 3?:1 ?‘:::ls;gne;nsd no action will be “required by the Police at
esltzg;ﬁ.ile:l{c(i.uu e refunded at any time upon elaim being the Station where {ho money Wwas handed im.
Tn Country Distriets property other than eash should be o are Prisoners' Property and
retained at the Station. For action to be taken in the 1 5, /At thate if;‘;";’:ffﬂﬁﬂi: ';flrfiﬁc. a summary signed by the
Metropolitan Distriet, sce Paragraph 10, gigfs:lf: cg!?-?rge (?f {he Station of all uncleared items 5119\11:1
Al (e) Unelaimed horses should he impoinded when such course be prepared every six months, namely, as nt 31{“'11 ].Tm;; m}?,,s:ﬁ:
is legal; if not, report for instruetions, December of cach year, and inserted in the hooks. ;

i ] bers only of fhe open
yaration of the summary the num 3 .

itl;:::lisrncml be given. Refercnce o prt‘npmﬁy ];tl{‘z;u:llrs)?nggd t:.ef}
“bo made opposite the entry m 1€ SHEEL

-%'1121:;%01-:’! Proper't;' or Miscellaneous Property Book as the

case may be.

(24/6/47.) (/) Lost property found in trams waiting sheds or (in the
Metvopolitan or Neweastle Distrieta) in publie vehicles
(other than railway carringes) and handed to the Police
should be forwarded as soon as possible to the Transport
Lost Property Office together with full particulars.

(24/6/47.) (g) Liost property found upon any railway station or premises
or railway ecarringe and handed to the Police, should be
delivered as soon as possible to the Officer in Charge of
the Railway Station at or neavest to the place where such
property was found, or to the guard in charge of the

6. Police will, in any question itlwolvi;tg t{tleahciolliffg;grtgf ::tllmg.’
dli roor ticles of valuable pr p
handling of money or other ar 1 i
i il ity Metropolitan Superinte
obtain the specifie authority of the O caiieh
le officer in charge of the Criminal Investigat ch,
g??lltetirel')iviair:|1lul Officers, as the case may be, before making

train, If this is not convenient, the property may be x a request to a member of the P‘.ﬂ;l’c f;r.rﬁl:ﬁlh%):};l;gﬂzﬂf}.
delivered to the Railway Lost Property Office, Sydney. money or the ““lilslighg“F:a.ugf\-:ﬁrt::iff s[.)cru‘i’l“lo“ﬁ cire 0
(@d/o/e1) 4A, (a) Should a person making a eclaim for property 1 -ﬂ;ﬁ;?gfﬁ“ﬁiﬁ on one hand responsible Police officials mnﬂ)‘
n}enﬁm]ed in paragraph 4 with the exception of that men- E 3 !hﬁ ;;waré of nll actions of the Police in this (11‘t-e¢:hcm.fu.:::1 '
tioned in subparagraph (f) and (g) establish his eclaim to | on the other hand, Police themselyes may be relieved © tim{
the satisfaction of the Officer-in-charge of the Station, the pro- | suspicion whatever attaching to their actions in connee

perty may be handed over to the claimant, and his receipt

with incidents of the kind.
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Instruetion No. 57,

Property in Pogsession of Police.

7. At Neweastle and other places wh i
i erp there i
goluse, mental patients’ property should be tlellig\'g::el{ilecteom:gu
arest station. At other DPlaces, such property should be sen:

with the Police eseorti i i
o ing the patient, and a receipt abtaineq

(Report for instruetions fr i
vt om Master-in-Lunaey when it 4
hot convenient to forward property with ment‘alypatiezt;f) .

. 1:‘3 -1::01113{.: should earefully examine the Pojice Gazelte aug
t:‘ :.ms'u.uunvts i the daily press, and make every effort ¢
dce the owners of any valuable property coming into theig

possession. For this purpos i
I 5€, paragra i
1 newspapers, when 1:-r:tctic:1!;]cl.) s A A

. When property recovered b i
ed by Police becomes availabl
TEturs to an owner who resides in a patrol other than th:tfgg

the Station at which t] ity i .
eedure should be ailtpt:afl:}fi’pmty SR, TARE following pro-

(a) The property, together wi
e Y, toge with a short report containin
g'tl; :;g:;lu;s thl;rcé?t, should be fm'wmgdetl to th&l I%ufil::lr;
il carest the owner's place of residenc
taking first being obtained b pag B
A from him to 3 p
thereby involved, U Thedt e AL
5 - pon receipt at sueh Station i
culars should bo entered in | i oA
R h e Miscellaneous Pr
jlf]u(:nl::-‘fu-ﬁli;:]gas%nt%cemnlgmlls Property Receipt issued ctjcl; e:]m
| ation, Police of the Station to +whi
pfupt?:‘&; is forwardegl should colleet from the o;:.llgll-l at:lnm
nm_:su.l‘lssmn costs which may have been involved and afte
;::;:;fi t1‘:1g- t!1¢~11tlsellv5:s as to his identity, should hand th;
Criy over to lhimy a receipt to he obtai
owner, vide paragraph 44 of thig instructin;ﬂed foning

(V) Where the owner prefers to
3 ner pre collect the property §
S;BIH}!I at which it is held, the Police ugl)urgat to hl;:ui:l;léi
;H:ﬁsu}ﬁ:we will tJ.’m-l\-.':nrd to the Station holding the prd
“hr, Al accurdte deseription of the ownor i
person who has been authoriseq t i oot
) o obtai
;c]l::-.sgfl-ns:rty), “l-lne}_; deseription should h: s?g[}nsi‘zissll;;fl tﬁg
neerned,  Such description and si
be earcfully ehecked at the holdi Shatn el
: £ i ing Stat
property is handed over and receip% nbt'gif:?;ld betorsiiEg

(¢) If the owner resides in anoth
0 . her State, the Police i
Sltnte will he requested to make g Slltitﬂblu arggnmentnhag
along the lines indicated in (a) or (b) above 55

(@) A similar proeedure will be
adopted wl
e returned to a finder residing rILJt. .slt dt}altgltngx?f:g G

10. Tn the Moetropolitan Distri
). T I et all unelaim -
;gﬁéﬂilntgr:‘hgﬂposs;:ssmn of the Police (with ”:‘:; igenlf}ltci’tl;:rg
vellery, €10us stones, new or good elothin !
artiela of value, exhihitq’ live stock, vehie ok S
bicyeles), perishalla gonh’s ro auﬂ ) \clic]ys o e
\ ) she f ty found in publi hiel
and articles which by :umu‘rle o? tr! ir si CONAition. Conld
not be stored at the Ofico of the M']tmr sl]%e B e
HEaItl b i e e m:ﬁ(e ropolitan Superintendent),
1d L L : ‘e within fonr |
flg:.'l::ﬂnl%']ll:l.h; tITIE possession of Polico, Sucl) rollll;:f\?nsh%':ﬁz gg
ompanied by a report containing a deseri ti f
articles, date, honr and plice of finding, nnd the Ei;::;nlgtautctg

=

L
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Instruction No. 57.

Property in Possession of Polico.

under which each came into the possession of the Police, The
endeavours made to locate the owner of the property should
be set out, and in this commection the facilities afforded by
the Property Tracing Bureau should be fully availed of, The
finder of any property, of course, will have been informed
already in terms of paragraph 4 (b) of this Instroetion,

In ontlying parts of the Metropelitan Distriet where difficulty
would be experienced in complying with the above instruction,
diseretion may be exercised by the Officer-in-Charge of a
Station. However, in any case where property is not forwarded
to the Office of the Metropolitan Superinténdent within fourteen
days, a report should be furnished asking for instructions.

In the case of jewellery, precious stones, new or good clothing
or any other article of value—particularly any article bearing
a mnawme, ivitial or distinetive mark by which it might be
identified—these articles should be forwarded to the Property
Tracing Bureau, Criminal Investigation Brameh, together with
a report direct from the Station concerned for checking and
notation there. After being noted and checked at the Tracing
Bureau, the articles, provided the owner has not been found,
will be forwarded, accompanied by the reporf, to the Metro-
politan Superintendent's Office without delay.

When the owner of property has been traced by the Property
Tracing Bureau action will be taken by that Bureau to return
suell property to the owner, either by forwarding it to the
Station concerned, or to the Detectives in charge of the
ease,

When property containing money is being forwarded
either to the Metropolitan Superintendent's Office or the
FProperty Tracing Burean a report must be forwarded in
duplicate, When only money is being forwarded a duplieate
report is not required.

Each Thursday morning a member of the Property Tracing
Burean will eall at the Metropolitan Superintendent’s Office,
and in company with tlie officer-in-charge of the lost property
there, check over all articles received direct from Stations
during the preceding week and cause inquiry to be mgde with
a 'r,i'ew ’fo locating the owners thereof.

<A

11, When property faken from a prisoner is required as an
exhibit, particulars of it should be entered immediately in the
Exhibit Book, or where this book is not kept, in the “Prisoners’
Miscellaneous Property Book,” and carcfully locked up until
required for production as evidence. After the property is
returned from Court it should again be locked up and pos-
session retained, whether prisoner goes to Gaol after com-
mittal or is released on bail. 1f the prisoner objects to such
retention, his objection can be inquired into and denlt with on
its merits; if found to be in no way connected with fne charge,
and there i8 no valid reason for its retention, it may be handed
over. If such property is retained, unless the Court otherwise
directs, it should be returned on discharge and a receipt ob-
tained, unless it is considered advisable to retain any portion
for further proceedings, in which case a special report should
be made to the Superintendent, On convietion of the prisoner,
and in the absence of any direction from the Court or Crown
Prosecutor, such property, with an inventory should be handed
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- Property in Possession of Police. Progerty in Possession of Police.
A over to the Gaoler at the prison to which he is sentenced, and a
receipt obtained, In cases where the Attorney-General declines
to file a bill agaiust any person, money, goods or other pro.
perty held by the Police in conmection with the case should

not be disposed of until instructions have been obtained from
the Commissioner’s Office,

centeneed, excepting in the case uf ]li.\'iri‘u'n:!l «lﬁ}&tﬁo}-z:
where C(Illll'th‘ nre u:hnhlishu:] when the pmlu.x 11\ i‘t 2y
forwarded from the Station with the prisoner daree
Penifentiary. : i g
At Divisional Head Stations and Stations where Courts

are Leld, the property of l,,.im:,)lm'.-; Mi'n'si’lzmitft\toli%gﬁl

& i L] Al 5 Dy "o .

Duty Stamp. 12, In all cases where money and property of a prisoner are should be entered in the G"Dll E “i‘wf,‘tﬁm Liﬂlmt-;,'l Poliee
handed over on his authority to amother person such person In eascs where prisoners are a'.:l?t tclu‘ltlt where Courts are
must sign for the money and affix a duty stamp to the receipt Stntion from substations otl}u:‘; Stﬂ'm“ yrisoners’ pro-
whenever the amount is £2 or over. establighed, and from i'onutl%liw:o]wv“p}i)p[;rh' Forms,

p 3 . v o antered on 18 o
Labelling of 13. Police when forwarding prisoner's property to any gaol perty should be e
prisoner's

forwiar i triplicate. One copy of the
STy be forwarded in triplicate. o)
';.‘:;1;:1 i.lfliclilul%unreccipted at Central Police btﬂtu:lmm{.;;
b3 " -0[\\' -
back to the escorting officer, one cOPy 7
1}:1;}1(}:’12(1 Jnt the Penitentiary, and the third copy will be

property. in the S!atu will see that same is properly Jabelled bearing the
full ehristiann and surnames of the prisomer, nature of the
charge, sentence, name of arresting Police and inventory of
property in detail.

receipted at the Penitentiary and returned fo Cenkral
Firearms. 14, When fircarms are taken from offenders, report for Police Station. d by
instructions as to disposal of same, (Any breach of clause (d) will be pr-:-1nyg}_\'t‘1'§i[:l}}rt0 B)
. ) ke % = (Y : ice Station.
Prisoner’s 15. In the Metropolitan District the following procedurs in the Sergeant-in-charge of Central palis t5  inoranh Brionemt
property. regard to prisoners’ property will be followed:— (e) Except as specified in elause (f) of ttllllifrﬁ'p progp erirty broperty bo
i %4 Tthal 110
(a) All such property will be entered in book provided, and ) the keys of the hox for .em.l}lf}]n;b]m[l)lr(i: d by the patrol ‘;‘f.t’:‘o"]“"
a receipt taken in the book from the person receiving | on the Police motor patrols Mb] "as the latter takes up 1
sume or responsible for its disposal, driver to the escm'tmgr ]CDn::élmfmg Constable will per- ¢16/11/51,)
Valuable (6) When a person is committed for trial and is in custody duty o the P‘}f"’l;.o Jorty received on account of any
property. all his property, with the exception of bulky articles, sonally chec nf Ps-nluc at the Station where received,
(6/6/47.) should be forwarded with him fo the State Penitentiary, 13'”301“_'1';‘33%‘ llj;x 'niﬁxc(l to the motor patrel, lock the
when the question of subsequent disposal will be dealt E‘“‘-‘“ LN ; bo the keys in his possession until the escort
with by the Gaol Authorities. DBulky articles such as ox and re Nelivered, ~ the property handed over and
pianos, large portmanteauvx, ete., should be delivered to has lbeen f st ‘for same obtained and until he has
the Sergeant in charge of property at the Criminal checked :mld' receégl:t ?.:h:ﬁ the keys will be returned to
LRy R SReEh, " : c?mplerf_::il nt.ll;r'xe\ir for safe custody pcndi:]g the _“eit $
(Motor vehicles should be sent to the Police Yard, JAG B o atrol driver will be responsible for the
‘s Creek a 7 reliia escort. o At v 1 when actually
Shea's Creel, Burrows Road, St. Peters, When vehicles t. The pa athor  than 1l
are required as exhibits at Court the officer in charge of
the ease will notify the officer on duty at the Police Yard i ~ars for
on the day before the case is to be heard. If this is nof ‘ '
possible he should be notified before 9 am. on the day of
the hearing.)
g?;?umy. (The Sergeant-in-charge of property at the Criminal Investi-

cation Branch should De furnished with an inventory of all
articles handed over to him, and when any such articles are
required as exhibits at Court the Officer-in-charge of the case
will notify the Sergeant on the day before the ease is to be
heard. Tf this is not possible, hie should be notified before
9 a.m. on the day of hearing,)

E:g;ﬁg’;om (e) All property, whether personal property or property re-

quired as “Ixhibits,” should, if practieable, be entered
on the Property Form and signature obtained for same.
When fthis is impraeticable an inventory sbhould be pre-
pared and attached to the Property Form, and the pri-
soner's signature obtained on the bottom left-hand corner
of the Form.

(d) When a prisoner has been sentenced and sent to Long
Bay Penitentiary the whole of his property should be
forwarded to Central Police Station on the day he is
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Instruction No. 57.
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) Property in Posscssion of Police.

over to the Gaoler at the pri i

y C prison to which he is sent
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12, In all eases where m
y ) oney and property of a pri :
anded over on his authority to another IJ;El'son EEZ?HSL?E

must sign for the money and affix
' nd i
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of the Form.

(d) When a prisoner ha
/ ) o s been sentenced and
fl;:.‘y I:Iemtentmry the whole of his pmperﬁ'ﬂtﬂfgﬂﬁoig
varded to Central Police Station on the day he is

Instruction No. 57.

Property in Possession of Tolice

contenced, excepting in the casc of Divisional Stations
where Courts ave astablished when the property should be
forwarded from the Station with the prisoner direct to the
Penitentiary.

A% Divisional Head Stations and Stations where Courts
are held, the property of prisoners heing sent to gaol
should be entered iu the Gaol Prisoners’ Property Book.
Tn eases where prisoners are sent direct to Central Police
Qtation from substations other than where Courts are
established, and from country Stations, priseners’ pro-
perty should be entered on Prisomers' Property Torms,
whiel should be forwarded in triplicate. One copy of the
form will be receipted at Central Police Station and
landed back to the escorting officer, one copy will be
rotained at the Penitentiary, and the third copy will be
receipted at the Penitentiary and returned to Central
Police Station.

(Any breach of clause (d) will be promptly reported by
the Sérgeant-in-charge of Contral Police Station.)

{e) Escept as specified in clause (f) of this paragraph

the keys of the box for conveying prisoncrs’ property

on the Police motor patrols will be handed by the patrol
driver to the escorting Constable as the latter takes up
duty on the patrol. The pscorting Comstable will per-
gonally check all property received on aceount of any
prisoner, gign for same at the Station where received,
Jace it in the box afiixed to the motor patrol, lock the
Lnx and retain the keys in his possession until the escort
has heen delivered, the property handed over on
checked and receipt for same obtained and until he has
completed his escort, when the keys will be returmed to
the patrol driver for safe custody pending the next
escort. 'The patrol driver will be respomsible for the
keys of ecach at all times other than when actually
conveying prisoners ¢rom one Station to another.

{f) The property of prisoners pscorted by van eacli morning

to Central from Regent Street, Darlinghurst and Phillip

Street Police Stations, should be placed in the speeial box
provided, which should then Dbe locked and handed to the
escorting Constable for delivery to the Station staff at
Central Poliee Station. Keys to each of the hoxes in use
will De held at Central Police Station as well as at the
forwarding Station concerned.

16. In the eas the arrest of = ‘ender, who has 2
motor-ear in s possession, Polico-Ehould inform him that
no respopstbility whatever will he“taken.

17. Tor property of persons dying intestate, sec “Publie
Trustee.”

NPL.9000.0003.0575
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